Steps to Split PST file
Step 1: From the Home screen, select the PST Split option.

Step 2: To Select PST file, you can use the Browse or Search button
Browse: If you know the PST file location, you can use the Browse button to select the
PST file.
Search: If you do not know the exact location of the PST file, then you can use the
search button. It will automatically find the PST file location, and then you can select the
PST file.
After selecting the PST file, click on the Next button.

Step 3: To split the PST file, you can use the following option as per your requirement.

1. Select Target Folder: Click on the Browse button and provide a location to save
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the resulting PST files.
Select folder tree: From the folder tree, select the folders you want to split
Choose Split Option: Based on the size, date, year, Selected folder in single PST
and Selected folder in Multiple PST option, you can split PST file.
By Size: If you want to split PST by size, then this option will help you. Using this
option, you can specify PST size to split PST.
By Date: Using this option, you can split PST by date range
By Year: This option allows you to split the PST by year.
Selected folder in single PST: Using this option, you can create a PST file that
contains selected folders from the tree view.
Selected folder in multiple PST: With the help of this option, you can create a
separate PST for each selected folder.

Click on the Next button to start the process.

Step 4: In the Status section, you can see the current status of the process. Once the
process is complete, click on the Finish button.

Steps to Merge PST Files
Step 1: From the Home screen, select the PST Merge option.

Step 2: To Select PST file, you can use the Add or Search button
Add: If you know the PST location, you can use the Add button to select the PST file.
Search: If you don't know the exact location of PST files, you can use the Search button.
It will automatically find the location of PST files. After that, you can select the PST files.
After selecting PST files, click on the Next button.

Step 3: To merge PST files, you can use the following option as per your requirement.

1. Select Target Folder: Click the Browse button and provide a location to save the

resulting PST files.
2. File Name: Enter a filename for the new PST file
3. Join PST Files: Using this option, you can join two or more PST files into one PST.
But this option will create a different folder hierarchy.
4. Merge PST Files: With the help of this option, you can merge two or more PST
files into one PST file. This option will merge items of similar name folders into
one folder.
Click on the Next button to start the process.

Step 4: In the Status section, you can see the current status of the process. Once the
process is complete, click on the Finish button.

Steps to Remove Duplicate Items from Outlook
Step 1: From the Home screen, select the PST Duplicate Remover option.

Step 2: To select the PST file, you can use the Add or Search button
Add: If you know the PST file location, you can use the Add button to select the PST file.
Search: If you don't know the PST file location, you can use the search button. It will
automatically find the PST file location, and then you can select the PST file.
After selecting the PST file, click on the Next button.

Step 3: Select the target folder where you want to save the output PST files.

Step 4: Select comparison criteria such as Subject, Sender Name, Sender Email, Receive
Name, Sending Date Time, Body Text, or Attachment Name to find duplicate items
Step 5: If you want to remove duplicate items from a folder, you can select the Search
Duplicate items within the folder option. You can also use Search Duplicate Items
Across the Folders to remove all duplicate items from all folders. Once done, click on
the Next button to start the process.
Step 6: In the Status section, you can see the current status of the process. Once the
process is complete, click on the Finish button.

Steps to Compress PST

Step 1: From the Home screen, select the PST Compact & Compress option.

Step 2: To select the PST file, you can use the Add or Search button
Add: If you know the PST file location, you can use the Add button to select the PST file.
Search: If you don't know the PST file location, you can use the search button. It will
automatically find the PST file location, and then you can select the PST file.
After selecting the PST file, click on the Next button.
Attachment Options: It gives you two options for attachments.

Remove all Attachments: With the help of this option, you can remove all the
attachments from the PST file with certain conditions.
● Backup attachment in the target folder: Using this option, you can save all the
attachments inside a folder.
● Backup and leave a text attachment: This option will create a folder, and it will
store text attachments in place of the actual attachment, which will contain the
metadata of the actual attachment file.
Replace Attachments with archive attachments: This option will make your attachment
file an archive file and then replace all your attachments with an archive file. It also
provides two options.
● Backup attachment in the target folder: Using this option, you can save all the
attachments inside a folder.
● Archive Password: With the help of this option, you can set the password for the
archive attachment.
Click on the Next button to start the process.

Step 4: In the Status section, you can see the current status of the process. Once the
process is complete, click on the Finish button.

Steps to Recover PST Password
Step 1: From the Home screen, select the PST Password Recovery option.

Step 2: Click on the Add icon, select the PST file, and click on the OK button.

Step 3: After adding the PST file, click on the Recover Password button

Step 4: After the process, the software will give you three passwords. Apply those
passwords to access the PST file.

Steps to Remove PST Password
Step 1: From the Home screen, select the PST Password Recovery option.
Step 2: Click on the Add icon, select the PST file and click on the OK button to load the
PST file.
Step 3: Click on the remove password button to remove the PST password.

Steps to Set New Password
Step 1: From the Home screen, select the PST Password Recovery option.
Step 2: Click on the Add icon, Select PST file and click on the OK button
Step 3: Click on the set new password button to add a password

Step 4: Enter the new password and confirm the password

Step 5: Finally, click on the OK button

